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From your home screen, 

touch the Pay tile 
Click on Menu, then click Pay, Pay Summary (OR) 

A graphic 

shows the 

breakdown 

of your most 

recent 

paycheck. 

 

 

Pay 

statements 

appear here. 

Click View 

All to see a 

list of all 

statements 

by pay date. 

 

Touch on a 

specific pay 

statement 

to select 

and view it. 



 

 

        

 

 

 

 

 

 

 

 

 

 

Details of the 

selected pay 

statement 

appear. 

Scroll down 

to see all 

details. 

Click on the 

Year To Date 

tab to show 

the YTD 

totals.  

 

Click on 

the PDF 

icon in the 

upper right 

corner to 

view the 

statement 

as a .pdf 

document. 

The pay 

statement 

appears in 

.pdf format.  

Click the 

icon in the 

upper right 

corner to 

display 

additional 

actions 

available for 

your pay 

statement.  

 

A pop-up 

appears 

with 

available 

options. 

Select an 

option to 

email or 

text the 

.pdf  as an 

attachment. 

Other 

options 

may vary 

depending 

on your 

phone type 

and setup. 


